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1. O6mue nosoxenus.

1.1, Ilonoxenne 06 apxuse (nanee — [lonoxenue) pernamentupyer cocras
AOKYMECHTOB BEAOMCTBEHHOIO apXHBa MYHHUMIANLHOTO OHOKETHOI0 AOIIKOILHOrO
00pasoBaTeNbHOIO  YUPEKACHHA MYHHUIIMIANLHOIO obpasosanusi ropoa Kpacuonap
«llenTp passuTHs pebéuxa - nerckmii cag Nol0O» (manee JI0O), nonsomouns apxwaa,
HHBIE BOIIPOCHI, CBA3AHHBIE C AeATENBHOCTHI0 apxusa 100,

1.2. Tlonoxenne pa3paboTaHo B COOTBETCTBHH ¢ HOPMATHBHBIMH JIOKYMEHTaMH
®enepansbiv 3akoHoM «O6 apxusHOM Jene B Poccniickoil Denepanuuy ot 22 okTabGps
2004 roma Ne 125 @3 (¢ usmenenmsmu ot 02.03.2016 N 43-®3), TMpumepHsIM
M0JIOKeHHEeM 00 apXMBe rOCy/apeTBEHHOIO YUPexKASHNUs, OpraHu3alumn, npeanpusTus (
yTBepKAeH npukaszom Pockomapxusa ot 18 asrycra 1992 r. N 176).

Metoaunyeckue PEKOMEH ALK 1no pabore c NOKYMEHTaMH B
0011e06pa3oBaTeNbHBIX YYPENKICHHSX, DenepanbHbiM 3aKk0HOM « OO 0bpazoBanuu s
Poceniickoit Menepaunu» ot 29.12.2012 roga Ne273 — d3 1. 114, 3 or. 28 1.2,

B cBoeit pabote apxus opranmuzanmu PYKOBOACTBYETCSH 3aKOHOJAATE/BEHLIMM aKTaMK
Poccuiickoit  ®epepauun o ApXHBHOMY  7elly,  HOPMaTHBHO-METOHYECKHMH
AoKymeHTaMH Munkynabtypsr Poccnn u ®enepansHoro apxuBa areHTtcTBa Poccum,
ITPHKA3aMH H YKa3aHUAMH PYKOBOZCTBA OPraHM3allii # HACTONILUM TMOTOMKEHHEM.

Cpoxk pefictaus [Nonoxenus ne orpannyen. [Tonoxenue JACHCTBYET /10 NMPUHATHS
HOBOTO.

1.3. Apxu JIOO cosnaercs B uensx BPEMEHHOIO XPaHCHHs NOKYMEHTOB,
BKJIIOYCHHBIX B coctaB ApxusHoro ¢ouaa Poccniickoii Denepaimu, a Takke B LENsX
obecrneyeHus UX yuera, COXPAHHOCTH, YNOPSAOHEHHS W UCTIONBL3OBAHHUS.

1.4. Apxis J1OO ocylecTsaseT CBOIO AeSATENBHOCTE B COOTBETCTBHHN Pernamenrom
FOCYNapCTBEHHOrO yuera AOKYMEHTOB ApxusHoro Monga Poccuiickoii Deaepanun,
YTBEPAKICHHBIM npuKasom ocynapersenHoit apxusHoit cnyx6ni Poccun or |1 mapra
1997 ropa Ne 11, OcHOBHBIMH npasujiaMu paboThl BEAOMCTBEHHbLIX apXHBOB, WHbIMH
HOPMaTHBHBIMH NpaBoBBIMK akTamMK 10O u nactosiimm IMonoxkeHueM.

I1.5. B cocras ApxusHoro ¢oHma Bxoast NOKYMEHTBI, o0pa3syiomuecs B
Aesrenbroetn JIOO, umeroume ieropuyeckoe, HayqHOe, COLMANBHOE, IKOHOMHYECKOE,
MOJIUTHYIECKOE M KyNbTYPHOE 3HAYCHHE, NPOIICLINE IKCIEPTH3Y LIEHHOCTH JNOKYMEHTOB,
MOCTABNICHHBIC HA rOCyHapCTBEHHLIM y4eT W Moanexaiue nepesade Ha MOCTOSHHOE
XPaHeHHe B rOCapXuB.

1.6. OrsercTBeHHbIN 32 apXHB HA3HAYAETCH npukasom saseayrouero J10O.
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1.7. Bee paGotsl, CBsi3aHHBIE ¢ MOArOTOBKOIL, TPAHCIIOPTUPOBKOH M nepepayei
ApXHBHBIX JOKYMEHTOB, POU3BOAATCA CHIaMHu 1 3a cuét cpeacts 00,

1.8. 3a yrpary u nopuy fokymeHTOB APXHBHOIO douna JOO gomxHOCTHBIE NHLE
HECYT OTBETCTBEHHOCTh B COOTBEICTBHH C 3aKOHOM.

2. CocTaB JOKYMENTOB apXuBa

|. ApxuBHBIE TOKYMEHTBI, MOCTYNAIOLIHE HA XpaHeHue B apxus 100, orHocsTes K
MYHHULHIIAILHOH COOCTBEHHOCTH, He MOUIEIKAT IPHBATHIAIHH, HE MOryT OBITh 0O0BEKTOM
TPOJAAH, MEHbI, TAPEHHS, A TAKKE HHBIX C/EJIOK, MOTYIIHX NPHBECTH K UX OTHYIKACHHIO.

2. B cocTaB IOKYMEHTOB, MOCTYNAIOUINX Ha xpanenue B apxus JIOO BxoasT:

2.1. 3akoHuYeHHBIE IENONPOMIBOACTBOM JeNa MOCTOAHHONO M BPEMEHHOr0
XPaHCHHHA, B TOM 4HCIE 10 JHYHOMY CcocTaBy, oOpasoBaBlumecsi B pesynbrare
nesrensroctu J100,

2.2. Hayuno-cnpaBounsiii annapar (McTopuueckas cripaska, NpeaHCIOBHeE, nacrnopr
apXUBa M JIp.), PACKPHIBAIOLIAH COCTAB M CONEPKAHME nen (IOKyMEHTOB) apxmuBa, M
yueTHbie A0KymeHTs! apxusa J100.

3. 3apaum apxusa

3. 3apnauamu apxusa JI0O sensoTes:

3.1.Komnuexrosanue apxusa JJOO AOKYMEHTaMM, COCTaB KOTOPKIX MPEIyCMOTPEH
nyHKToM 2 HacTosiero [Tonoxenus,

3.2. V4er H co3aHHe Hay4HO-CIIPABOYHOrO annapara K JOKYMEHTaM apXuBsa,

3.3. OBecneuenne cOXpaHHOCTH JOKYMEHTOB apxmBa,

3.4. Micnionb3oBanie XpaHsIuXcs B apxuBe JIOKYMEHTOB.

3.5. lloaroToBka M mnepesaya AOKYMEHTOB, OTHOCSIIMXCS K ApXHBHOMY (hoHIY
Poccuiickoit ®Demepaunn Ha noctosHHOe XPaHEHHE B COOTBETCTBHMH CO CPOKAMH W B
MOPAAKE,  YCTAHOBJICHHBLIMH  YNONHOMOYEHHBIMM  (henepanbHBIMKU opranamu
HCTIOMHHUTEILHOH BJIACTH 110 HOPMATHBHO-TIPABOBOMY PErynnpoBaHuIO apXHBHOTO JEla.

3.6. TpoBepka cOXpaHHOCTH, IPABHIBHOCTH dbopmuposanns u odopmieHns aen B
IENONPOU3BOJICTEE.

4. Dyakunn apxusa

4. B COOTBETCTBHM C BO3NOKEHHBIMI HA HEI'O 3a/1a49aMH apxus J100 ocywecrsnser
ceayomme GyHKIHH:

4.1. Ilpunumaer Ha XpaHeHHe 3aKOHUEHHbIE ACIONPOH3BOACTBOM [IOKYMEHTBI,
obpaboTaHHble B COOTBETCTBHH ¢ «OCHOBHBIMM npasuwiaMi paboThl BEIOMCTBEHHBIX
apxuBoB» (0n06pensi pewennem Konneruu Pocapxusa ot 06.02.2002).

4.2. TlpuHumaer He mno3aHee, YeM Yepes 2 roaa Inocie  3aBepiueHMs
AC/IONPON3BOJICTBOM, Y4UTLIBACT M XPAHUT JOKYMEHTSI, 00paloTaHHbIe B COOTBETCTBHM C
TpeBOBAHMAMH, YCTAHOB/IEHHBIMY locynapersentoii apxusHoit cnyxGoit PO,

4.3. CocTaBisieT U NpeaCTaBnser He nosaHee, yem yepes 2 roaa rocne 3aBepiueHus
ACIIONPONSBOACTBOM, FOZIOBBIE pasfeibl ONHMCei Jen NOCTOSHHOrO XpaHeHHs M MO
JnHHOMY coctasy Ha pacemorpenue DIIMK apxusnoro otaena aIMUHHCTPALIIH,

4.4. TlpencraBnser onucu Ha PaCCMOTPEHHE 3aBEYIOLIEMY WM KOMHCCHH
APXMBHOTO OTaena aamuuMcTpauuu r. Kpacwomap u nepenaér noxyments: 0O Ha

FOCYAAPCTBEHHOE XpaHEHHE B COOTBETCTBHM C rPA(MKOM, YTBEPKAEHHBIM HAYATHHUKOM
apxusa,



4.5. Ocymectsaser yuér u obecrieunsaer MOJHYIO COXPAHHOCTD [IPHHATHIX Ha
XpaHeHue aej.

4.6. Oprannsyer UCIIONBE30BAHHE TOKYMEHTOB.

4.7. Muopmupyer pyKoBoacTBO 1 paboTHHKOB HOO o cocrase u conepxanum
AOKYMEHTOB apXHBa.

4.8. Beina€T B yCTAaHOBAGHHOM MOpSIKE fena, JOKYMEHTBI HJIH KOMTHK IOKYMEHTOB
B LeJIAX CIY)KeOHOro 1 HayyHOro HCMONb30BaHHS, /U1t paGOTH B TIOMELICHHH apxusa,

4.9. Ucnonusier 3anpockr JI0O u 3assienus rpa<aaH 00 yCTaHOBIECHHH TPYI0BOTO
CTaxa i ApyrHM BONPOCAM COLMATBHO-NIPABOBOTO XapaKkTepa, B YCTAHOBICHHOM nopsuke
BBIAAET KOTIHU JOKYMEHTOB  ADXHBHbIE CIIPABKH.

4.10. Ben€r yu@r ucrons3oBanus 10KyMeHTOB, XPaHsLIMXCS B apxuBe,

4.11. TlpoBomuT 3KCNEpTH3Y UEHHOCTH JIOKYMEHTOB, XPaHSIUMXCS B apXHBe,
yuyacTByeT B pabote akcnepTroi komuccuu J100.,

4.12.  OkasblBaeT METOOMYECKYIO MOMOLIS ciayxbe JlenonpoussoucTa B
COCTABNCHHH ~ HOMCHKIATYPbl €/l  Y4peX/IeHHS, KOHTPONUpYeT NPaBHIILHOCTE
(popmupoBanns U oopmienus xen s AEIONPOU3BOACTBE, a4 TAKXKe NOArOTOBKY e K
nepenaye B apxus J10O.

4.13. Yuacreyer B nposeneHnn MEPOTIPHATHH 1O NOBBILLIEHWIO KBAXHDHKALHH
PabOTHHKOB apxXHBa ¥ C1yKGbI aenonpownssoactsa J100.

4.14. Tlpeacrasnser B COOTBETCTBYIOUMH TOCYAaPCTBEHHbIN APXHB CBEjIeHHs 0O
cocrase # 00BEME IOKYMEHTOB 110 YCTAHOBICHHOM (opwme.

4.15. TlonrotapnuBaer W B YCTAHOBICHHOM nopsike nepenadr Ha XpaHeHHWe B
COOTBETCTBYIOLIMI OCYAaPCTBEHHBIH apXUB AOKYMEHTBI ApxuBHOro (honna Poccuiickoii
Denepanmy.

4.16. B cnywae nuxkBMzaumu wim peoprarnsauny  Yupewaenus nepesaer
AOKYMEHTBI B apXuB (ApXHBHBIH OTAen) Ynipapnenus 00pa3oBaHus AJAMUHUCTPALIMN T
Kpacnozap B ycranosnennsie cpoxu,

S. ITpapa apxusa

5. Apxus Yupexaenns snpase:

3.1. Tpebosars or cneunammcros JI0O coGmonats MpaBuila  MOCTAHOBKH
AOKYMEHTANLHON 4acTH 1e10NPOH3BO/CTRA.

5.2. 3anpainmBars ot cneunanicros JI00 CBENCHMA, HeODXOaNMbBIe Ans paboThl
apxusa.

5.3. Mudpopmuposars sasenyiomero 10O o coctosHum ApXHBHOIO Jlena, BHOCHTh
NPE/UIOIKEHHS 110 €10 COBEPILEHCTBOBAHUIOD.

54. KoucynstHpoBats ¢  cobmomeHHeM TpeGoBaHuii  3aKoHOMATENBCTBA
CHELHATHUCTOB.



